January 1, 200X  to December 31, 200X
ANNUAL FACULTY ACTIVITY REPORT
College of Education
Due Date: February 15 to Depts.; April 1st to Dean
Name:

Department: 

Position:

Note: If any category is not applicable, please indicate the number and use the symbols N/A or delete the section.
I. INTRODUCTION  For Part I, state “On file in the Department.”  
A. 
Statement of Mutual Expectations  
B. 
Brief Resume

C.
Plan for Professional Development 

II. TEACHING AND MENTORING OF UNDERGRADUATE AND GRADUATE STUDENTS
A. Teaching Effectiveness

A.1 Courses Taught and Enrollment in Each

A.2-a   Evaluation of Teaching Effectiveness: Include the evaluation of teaching 
effectiveness based on student evaluations this year

Table A.2-b: Courses Taught & Supervised 200x-200x

	Semester   
	Course No.
	Course Name
	Number of  

Students
	Average

Instructor Rating
	Department

Average
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A.2-b. Peer Evaluation of Teaching
Note:  Departments may have their own formats for these evaluations. A college-wide format is under development. This section may not be applicable every year; if so, delete this section.
Description & Goals:

Add statement to set context.

Teaching  Methods:
Describe methods, and lesson sequence.

Teaching  Materials:

       Describe what materials and how used
Evaluative Summary:
Include suggestions for future applications and ways to expand and experiment, as well as evaluative comments.
B. Instructional Development 

Include list of innovations in courses, curricula and programs; eg.
Following are some specific recent examples of innovations in the undergraduate or graduate curriculum.
(  Example one.
(  Example two.
(  Example three.

C.  Mentoring Activities 
Include undergraduate and graduate academic advising and assessment, if applicable; graduate committees; postdoctoral advising; advising student organizations; special projects with students; and supervision of clinical faculty.

C.1 Student Activities: Include student organizations, special projects with students.
C. 2 Currently Advising: total # of students: (#) doctoral; (#) Masters; (#) Undergrads; (#) certification or licensure-only.  Attach names of graduate students; mark with * those graduated in the reporting year
C. 3 Doctoral Chair and Doctoral Committees:
               List Doctoral  dissertations directed and being directed. State your role (chair, co-chair,
               committee). State the department of the graduate student.  Begin with most recent.

C. 4 Masters Theses Chair and Masters Committees:

List Master theses directed and being directed. State your role (chair, co-chair, committee). State the department of the graduate student. Begin with most recent. 
C. 5 Director of Masters Capstone Experience

If this is required in your program, keep a running list of names, dates of graduation, and nature of capstone experience.
C. 6 Advisor for Culminating Professional Product of Learning for Advanced Licensure:

If this is required in your program, keep a running list of names, dates of graduation, and nature of culminating project. 

C.7 Advising Effectiveness

This is not required, but you might want to have a colleague gather these data for you before you go up for re-appointment.  We are considering a college-wide instrument.
D. Honors and Awards Related to Teaching and Mentoring


List honors and awards received by the college, university, professional society, agency, etc.
III. SCHOLARSHIP IN THE REALMS OF FACULTY RESPONSIBILITY

Scholarship in Teaching, Discovery of Knowledge, Creative Artistry and Literature, Technological and Managerial Innovation, Extension and Engagement 
A. Scholarly Accomplishments 

List publications   (original research articles and research review articles in peer- reviewed journals, research abstracts, books); invited and contributed research presentations; appointments or elections to study sections and editorial boards; summaries of external reviews of publications, grants, and programs. Divide research conference presentations into sections for state/region, national, international. For annual faculty activity reports, you should also list research grant proposals that were submitted but not funded, as well as ones under development. Use APA style.  Start with those submitted and under review, then list from most current on.

The following chart is NOT required, but it is a good idea to keep a running list of acceptance rates of journals where you publish, and whether or not the journals are refereed, so that you have evidence of journal quality for educating others.  If this is not available on the journal webpage, email the editor.  


Table A-1: Information on Journals 

	Name of Publication
	Refereed (yes/no)
	Acceptance Rate
	Distribution

	
	
	
	

	
	
	
	

	
	
	
	


A.1.a  200x-200x Publications (use APA style, beginning with most recent publication)

Books _______

Chapters in Books _______

Monographs _______

Conference Proceedings _______

Refereed Journals _______


Non-refereed Journals _____


Technical Reports and Products _______

            
A.1.b – Pending Publications (following similar organization as above in listing)
            
A.1.c – Submitted Manuscripts (following similar organization as above in listing)

A. 2  Current Appointments &/or Election to Study Sections and Editorial 
Boards of Professional Journals

A. 3   200x-200x  Refereed Scholarly Presentations

A. 4   200x-200x  Non-Refereed Scholarly Presentations 
B. Externally and Internally Sponsored Grants
List externally and internally sponsored grants and contracts as well as non-sponsored and independent programs that have supported your scholarship; indicate funding levels and duration.

            B.1  200x-200x Funded awards for which I serve as Principal Investigator
 Include brief description of externally and internally sponsored grants and contracts and unsponsored and independent research; provide funding levels and duration.  Explain your role.

Funder and $$:   
One Sentence Abstract
My Role:
         B.2  Proposal Submitted, not Funded 
              Make statement, including name of proposal, where submitted, amount requested.
         B.3 Funding Proposal Pending or in Development
          Make statement, including name of proposal, where submitted, amount requested.

C.  Participation in other organized scholarly efforts
Participation in centers, consortia, institutes, interdisciplinary/multidisciplinary activities and other organized scholarly efforts between departments within and across colleges or institutions. 
D. Honors and Awards Related to Scholarly Efforts

List honors and awards received by the college, university, professional society, agency, etc.
IV. EXTENSION AND ENGAGEMENT WITH CONSTITUENCIES OUTSIDE THE UNIVERSITY
A.  Extension and Engagement activities and accomplishments
List accomplishments as applicable, e.g., bulletins, brochures, reports, pamphlets, non-refereed publications, computer software, educational videotapes, slide sets, popular press articles, and other pertinent evidence.  Also include service and consultation to agencies and organizations, service as peer reviewer for faculty at other institutions, delivering professional development workshops, curriculum assistance, etc. Describe program impacts where possible.
B.  Honors and Awards Related to Extension and Engagement

List honors and awards received by the college, university, professional society, agency, etc.
V.  TECHNOLOGICAL AND MANAGERIAL INNOVATION

List knowledge and technology transfer accomplishments, e.g., copyrights awarded, invention disclosures, patents filed, patents awarded, new cultivars developed and released, major software packages, design patents, system designs, organizational processes developed, technologies commercialized, etc.  Describe program impacts. 
A. Activities and Accomplishments Related to Technological and Managerial Innovation

B. Honors and Awards Related to Technological and Managerial Innovation


List honors and awards received by the college, university, professional society, agency, etc.
VI. SERVICE TO THE UNIVERSITY AND PROFESSIONAL SOCIETIES
Include university service (department, college and university committees); service to governance organizations; state,  regional,  national and international professional activities and committee work, including professional organizations.

A. University Service
B. College Service
C. Department Service
D. National and International Professional Service
E. State and Regional Professional Service
F. Service to K-16  Education in NC List activities other than those associated with student teaching and supervision of interns—This is for our state reports and NCATE; it may repeat IV above (Extension and Engagement) but provides us a quick reference point for our reports.
G. Consulting Activities  Include professional-related activities (e.g., expert witness, consultant to another institution or agency, etc.)
VII. ACTIVITIES AND ACTIONS TO PROMOTE A DIVERSE AND INCLUSIVE CAMPUS

List or briefly describe all activities in which you have contributed that help promote a more welcoming and inclusive campus.  These may be in your program, department, college, or university.  They may span the full range of faculty work from scholarship to mentoring to participation at diversity events.
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